
Variety Village 
Job Posting 

 
Title:   MILESTONES Program Assistant 
Status:   Part-time Contract (Monday to Friday 9:00am to 4:00 pm) 
Contract:  4-Month contract starting January 6, 2020 
Reports To:  Director, Access Awareness 
Location:  Variety Village, Scarborough, ON 

 
Located in southwestern Scarborough, Variety Village is an inclusive, adaptive and family 
friendly facility serving more than 30,000 individuals each year.  Through adaptive sport 
and recreation programming, outreach and education, Variety promotes inclusion and 
healthy living through adapted physical activity. The MILESTONES Adult Day Program, is 
a program helps adults with developmental and physical disabilities develop their life 
skills and increase their independence and self-esteem through a variety of activities and 
educational classes. Variety Village is currently seeking a dependable, experienced and 
caring individual to fill the role of MILESTONES Program Assistant on a limited contract 
basis. 
 
Summary: 
The incumbent in this position will be responsible for assisting the Program Instructors 
in the planning and delivery of the MILESTONES program. This includes assisting with 
the curriculum planning, implementation of programming, and overseeing the activities 
of the participants who enjoy this program. 
 
Responsibilities include but are not limited to: 

 As part of the team, assisting with the development of individualized goals for 
each participant, and actively reporting progress to parents or guardians; 

 Promoting the independence of  participants through various activities;  
 Fostering supportive interaction amongst participants; 
 Monitoring and ensuring the safety and well-being of participants at all times; 
 Providing support to Volunteers and Coop Students who support the program; 
 Assisting in all physical programming for participants  i.e.; Fieldhouse and 

Aquatics; 
 Assisting by ensuring each participant is engaged. in the delivery programs and 

helping participants ; 
 Assisting with group offsite group outings; 
 Adhering to all Variety Village policies, including but not limited to, AODA, Plan 

to Protect and Health and Safety. 
 

Key Competencies and Skills Required: 
 Post-secondary diploma from a Sports and Leisure (or similar) program 
 Experience in working with a individuals with varied abilities is an asset; 



 Excellent communication skills and understanding for the importance of regular, 
meaningful feedback to caregivers;  

 Strong organizational skills; 
 Positive, proactive and energetic approach to work; 
 Possesses a great deal of patience and understanding’ 
 The ability to work Monday to Friday, 9:00 a.m. to 4:00 p.m. 
 Valid certification in CPR, First Aid, AED; 

 
Interested applicants should submit their covering letter and updated resume to the 
Human Resources office by November 25th, 2019.  Please note that selected applicants 
will be required to participate in a multi-step interview process. A criminal check will be 
also be required.  For additional information, please visit us at www.varietyvillage.ca 
 
 
Email:   humanresources@varietyvillage.on.ca 
Variety Village 
3701 Danforth Avenue 
Scarborough, ON  M1N 2G2 

 
Please note that requests for accommodation can be made at any stage of the 
recruitment process providing the applicant has met the requirements outlined in the job 
posting. Applicants should to make their requirements known when contacted. 
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